Reviewing Student Work in LiveText Using Assessment Rubrics

A review is a critical evaluation of a LiveText document. Students submit documents for review
to reviewers. The reviewers are allowed to add review comments to the submissions and to
assess these submissions using rubrics. When the reviewers are done reviewing and assessing
then they submit their reviews and assessments back to the student who submitted for review.
They may then view the comments and the assessment scores from the rubric for their
submissions. This help guide covers reviewing submissions and organizing the reviews area. For
help submitting documents for review, please see the help guide titled Submitting Documents for
Review.

Note: Reviews can only be performed by LiveText members. Visitors and other non-members
cannot perform reviews in LiveText. Review comments and assessment scores can only be
viewed by the reviewer and the reviewee or student. Review comments and assessment scores
cannot be shared with other LiveText users.

The Reviews Area

Use the Reviews area accessible from the left menu in your LiveText account to list, view, and
organize review submissions. Documents that have been received for review can be viewed,
reviewed, and assessed here.
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Accessing Reviews

Open the Reviews area by clicking the Reviews link within the Collaboration menu. Submissions
are separated by tabs into reviews that you have received for review and documents that you
have sent to others for review. Click the appropriate tab to select which submissions you wish to
access. Submissions can be filtered, labeled, un-labeled, searched, sorted, and of course,
reviewed and assessed.

Adapted from http://www.livetext.com/help/index.html
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Labels and Review Submissions

When you open the Reviews area, the system displays the submissions from the My Reviews
label. My Reviews is a system label that displays all un-labeled review submissions. You can
select which submissions to display by making a selection from the Filter by Label menu.
LiveText provides the three system labels for you. Any labels that you create will also appear in
this menu.

Note: Smart labels cannot be used with reviews and do not appear in the Filter by Label menu.

System Labels in the Tabbed View

Type Description

Pending Automatically applied to all documents received for review

My Reviews | Automatically applied to documents that have do not have a
user-created label applied to them

Any Label Automatically applied to all documents for review. This label
cannot be removed from a document for review

Reviewing a Submission
1. Open the Reviews area

2. Open the Received for Review tab

3. Use the Filter by Label menu to choose which submissions are displayed

4. Find the appropriate document to open and click the review link to the right of the screen
to open the document for review.

5. Use the add comment links to add review comments to the document

6. When you are done, click the Submit link. This action submits your review to the

reviewee and returns you to the Received for Review screen so that you can select
another submission to review.

Adapted from http://www.livetext.com/help/index.html
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About Assessments

An assessment is a rubric-based evaluation of a LiveText document. Assessments may be used

during the review process.

Assessing a Submission Using a Rubric

1. While reviewing a document, click the Assess link. This opens the Assessment Chooser
window. This window is used to select an assessment document to be used to assess the

submission.
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2. Click the select link to choose the assessment rubric you wish to use for this student
document/assignment. This opens the chosen assessment rubric in a pop-up window.

3. Initially, the system only displays the rubric titles so you may have to click on the rubric
category name to show the entire assessment document
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